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List of Placement Organizations 12t BB EZE

(l)\lrc?' B2 Organization Name (English) | Placement Title 1 Placement Description 1 Placement Title 2 Placement Description 2
1) Assist in conceiving and preparing the promotion plans for various
1) Assist in planning the promotion of 50+ Employment Project, so as to attract intergenerational activities, including:
o ‘ Aberdeen Kai-fong Welfare more 50+ job seekers - Promote the services of the to the community and schools ;
PO1 EEFHEBENEEZRED N o . . Project Officer 51#[F{f |2) Assist in operating social media and online stores of service users Project OfficerzT&| 1T |- Formulate publicity plans and implement marketing strategies for Elderly
Association Social Service Centre S . S . S
3) Assist in handicraft market activities Experience activities;
4) Assist in job matching services of 50+ job seekers 2) Assist in planning and organizing activities, including summer child care
activities, Elderly Experience activities, etc.
The Fundraising Intern will be responsible for supporting the fundraising efforts The Fundraising Intern will be responsible for supporting the fundraising efforts
of the organization. The ideal candidate will be a proactive self-starter who is of the organization. The ideal candidate will be a proactive self-starter who is
passionate about the organization's mission and has a strong desire to learn about passionate about the organization's mission and has a strong desire to learn about
fundraising. fundraising.
Responsibilities: Responsibilities:
- Assist with the planning and execution of fundraising events, including - Assist with the planning and execution of fundraising events, including
researching venues, coordinating logistics, and assisting with event setup and researching venues, coordinating logistics, and assisting with event setup and
cleanup. cleanup.
P02 BEEnESARAS AIDS Concern Eoundation Lid. Funfige;ising Intern££517E |- Conduct research on potential donors and grant opportunities and assist with the Fuggréising Intern€£5X7E |- Conduct research on potential donors and grant opportunities and assist with the
HEE4 development of grant proposals. HEHE development of grant proposals.
- Assist with the organization and management of donor databases, including data - Assist with the organization and management of donor databases, including data
entry, gift processing, and acknowledgments. entry, gift processing, and acknowledgments.
- Help create fundraising materials, such as donor letters and proposals, and assist - Help create fundraising materials, such as donor letters and proposals, and assist
with the development of the organization's fundraising messaging and campaigns. with the development of the organization's fundraising messaging and campaigns.
- Support the development and implementation of donor stewardship strategies to - Support the development and implementation of donor stewardship strategies to
cultivate and maintain relationships with donors. cultivate and maintain relationships with donors.
- Provide general administrative support to the fundraising team, including - Provide general administrative support to the fundraising team, including
scheduling meetings, taking notes, and managing calendars. scheduling meetings, taking notes, and managing calendars.
Assistant Officer Assist the marketing and fundraising team in the execution of To assist the Assistant Manager, Arts Programme in the coordination of new
it B AL g Aurts with the Disabled Association . . . |activities;Responsible for updating the media database;Assist in managing all Assistant Officer (Arts website building;to research the disability arts programme in Hong Kong and
P03 BEREEENE (Marketing & Fundraising) . ) : : : S . . ; : . .
Hong Kong B (R B 2 ADAHK social media platforms, including content creation, design, live steaming |Programme) B ¥ I {+ overseas and prepare the web and social media content, including text and image
I etc;Assist in fundraising-related administrative tasks design
Core Functions:
ZIOBEEE : - Aiming at mobilizing society to continuously innovate, experiment on and refine
- EAeEERHEaE BT ANSEL  HEFBRASHE  ZIEREE solutions related to aging through solutions journalism. Providing support to the
Pt BIERASHEASEY MM EEEWER « BAFHT TR ideation, planning, and execution of community projects through liaison with
BB R RIS BB E e - d|fferenF parties and timely evaluation of the impact of community projects;
THEmE - Job Duties: _ _ o
PO4  |KEBNEARAT Big Silver Community Ltd. Project Assistant T 12 |- HESS : AN THBH R - LUERISHELORAULRERIF |Project Assistant T 5758 Cf,f,C"arfe“f;,tayt,Eﬂﬁﬁ?:smae;;?if,'ﬁ%mzsegﬁ;e iy opporun .
= . o X e e - Project Coordination: Liaise with internal team, community organizations and
-8 ET’?JEH_: ANEER - tEAMMES B HHLERENRS - KE cross-sector partners on the visioning, curation, and implementation of community
MEMETHE - projects.
- WEADN | BA—FIANE - RARNEEERBREER - Wik - Research and Analysis: Apply a range of research methods to gather narratives
BERARE B RIRNOFT KRB - and stories from a diverse set of key stakeholders, and define target audience’s
needs and pain-points based on thorough and logical analysis.
W S= 1 op I |= =] %S 5 = = 172 B =Y W Z= 1 of 1= =] 5 = = < =N
EXEEET XES D FLR SR [Bonaventure Integrated Children and  [Programme Assistant; % &) %ﬂmﬂ—ﬂﬁy?;%g:\zm%/\i’ Tﬂzﬁﬂ%%%liﬁ;ﬁmﬁagif' Tmf?f Programme Assistant; 5] %H"‘E—WH%;%::.E:\ZME:A:*:' Tﬂnﬂﬂ’ﬁ%?fm%lgﬁﬁ;ﬁ%Wimj Tmf{]f
P05 s Youth Centre e R R NS B MR R U RIBH R, TR E/ )\ E S BB, 5B 2 y PR REBRLIERREURBEY R, FR58E/ ) I, HEES
B LERETECTF - B TEREMFTECTF -
1. Improvement of org. promotion and marketing areas to achieve higher standards
and productivities; 1. Improvement of org. promotion and marketing area to achieve higher standards
2. Make use of social media skills to enhance the NGO's brand building and and productivities;
position; 2. Create and plan a new fund-raising or marketing project for the org;
P0G EnEss Caring For Children Foundation Marketing Assistantri35 [3. Planning, Implementing, executing and coordinating marketing events; Project Assistantigi | £y 3. Planning, Implementing, executing and coordinating marketing events;

HepaBh TR

4. Suggest and propose pitching potential donors & companies;

5. Establish CSR project between our org. and potential companies;

6. Implement promotional events and relevant publicity and promotional
programs;

7. Build network with the press and media.

4. Build collection with potential companies or partners;

5. Volunteers networking;

6. Implement promotional events and relevant publicity and promotional
programs.
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Org. - .. . . .. . ..
Nc? WE=E Organization Name (English) | Placement Title 1 Placement Description 1 Placement Title 2 Placement Description 2
1. Assist in coordinating the venue setting and operation measures of "Wahfu 1. Encourage residents to join the membership and participate in the project of
Living Hall"; "Wah Fu Living Hall";
2. Assist in planning the community building activities of the living hall, and 2. Assist in the establishment and arrangement of data management systems of
. invite residents to initially share the living and cultural stories of the past and . various kinds of service users of the public estate;
Intern-Community present in the public estate; Intern-Community 3. Assist in the formulation of community publicity and promotion strategies for
BEEETHEEDL i i - FEE - T . . . HEEttE - . . -
PO7 REEBHHLEDD Caritas Community Centre-Aberceen {I?;\;elopmentg AT 3. Establish and organize a database of life and cultural stories of public estate; {D/;\;elopmentg AT the living hall project, and establish a distinctive image in the community;
= 4. Assist living halls in researching feasible ways to increase income and reduce = 4. Assist living halls in researching feasible ways to increase income and reduce
expenditure to meet operating expenses; expenditure to meet operating expenses;
5. Assist in maintaining the daily operation of the Living hall and other 5. Assist in maintaining the daily operation of the Living hall and other
administrative and clerical work administrative and clerical work
1. Assist in implementation of inclusive community project and service for people 1. Assist in implementation of inclusive community project and service for people
Christian Eamilv Service Centre- Inclusion Project with disabilities. Inclusion project with disabilities.
P08 EEHRERZE D L- HRISHEMR Inclusive Affairz Practitionerst gl #%h{T |2. Responsible for volunteer recruitment and development. Practitioner$t gl T |2. Responsible for volunteer recruitment and development.
Eifi 3. Build up community networks with multi-stakeholder. B 3. Build up community networks with multi-stakeholder.
4. Provide public education events and activities to participants. 4. Provide public education events and activities to participants.
* Provide marketing ideas, insights and analysis for home chefs’ designed products * Provide marketing ideas, insights and analysis for home chefs’ designed products
to explore more sales channels to explore more sales channels
HERRIEEESAEMAST-HE |Community Development Enhancement |Business Development . ASS.ISt t.o 1mplejment market.lng programs to ac.h1eve home chefs’ sales ta’lrgets Business Development . ASS.ISt t.o 1mp1<?ment market'lng programs to ac.hleve home chefs’ sales ta’lrgets
P09 P Fund Ltd.-Sharing Kitchen HK Executivess i 3 i » Maintain efficient communication with agencies to execute home chefs’ sales Executivess i S i » Maintain efficient communication with agencies to execute home chefs’ sales
' 9 ki and marketing activities AR RIS and marketing activities
» Work with food factory for operation support and maintenance » Work with food factory for operation support and maintenance
* Responsible for social media platform maintenance * Responsible for social media platform maintenance
- Bt ERESENBE LIERINREE - B ERESEMNBE LIERINREE
N : : i @ @ - AN EEET , - BB EEET
P10 =EEEEREFL Conservative Baptist Jubilee Centre tERRTEER |- Wi Hj?iz?ijiz e MT/E - o a4k ~HERETE A Hii%i’z B M«E - . .
F1E - BEIRIEH=EENA LEETF - ZBHLERRERS  BEHIEHZEEMOA LHEETF R ERREAS
- Bt ETAF - Bt ETAF
e Ebenezer School & Home for the Assistant Project Officer Assist with mu5|_c perfo_rman_ces for V|s_ually impaired |nd|_V|duaIs_, coordinate Assistant Project Officer Assist with mu5|_c perfo_rman_ces for V|s_ually impaired |nd|_V|duaIs_, coordinate
P11 S APBEEEE4R-Cedar Workshop Visually Impaired-Cedar Worksho BHEETE 3T workshops for visually impaired experiences, manage social media, and handle BHEETE E 3T workshops for visually impaired experiences, manage social media, and handle
yimp P K document processing. N document processing.
1) plan and promote marketing strategies for creative aging through self-media 1) plan and promote marketing strategies for creative aging through self-media
Event and Marketing rzr;a:sigigtr?ﬁnetsggcl:g:il: gtizcssr?tc;la(i ilgsefagrg:] égfggn Age Club as the first stop for Event and Marketing rzn)a:sigisetni]sn;sgl;cl:s:il: gtizc(‘:e:r?tila(ll ilgsatagr:;n éf)}ggn Age Club as the first stop for
P2 |EEHBELEEZSRE ELCHK Essence Hub InternsE Y44 FHEEmIBE (0000 g g g PO internig) o |00 g g : P
3] 3]
A 3) follow up the center's daily activities (online and physical activities) and HE 3) follow up the center's daily activities (online and physical activities) and
paperwork paperwork
- Assisting in planning, executing and evaluating different environmental and - Assisting in planning, executing and evaluating different environmental and
social campaign (e.g. waste reduction and conservation, etc) social campaign (e.g. waste reduction and conservation, etc)
P13 45 55758 Greeners Action Project Assistantrg E 55 | Assisting in various administrative works Project AssistantT& 5 B# | Assisting in various administrative works

- Communicating and coordinating internal and external parties and volunteers
- Researching, coordinating survey and organizing research data
- Any ad-hoc task assigned by supervisor

- Communicating and coordinating internal and external parties and volunteers
- Researching, coordinating survey and organizing research data
- Any ad-hoc task assigned by supervisor
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 Conduct program/Hong Kong issue overlay to analyze the current breadth of
NGO partners that HandsOn Hong Kong is currently working with and how well
HandsOn is addressing the needs of the local community / any potential service
gaps.
* Assist in organizing HandsOn HK’s bespoke corporate programs--which help to « Attend a range of volunteering activities and make observations on different
support our year-round service calendar and free public services; aspects including service mode, volunteer experience etc in order to make
* Assist in ideation and preparation for fundraising initiatives; recommendations that enrich the service experience.
* Drive logistical arrangements for programs including applying for permits, * Conduct qualitative interviews with select NGO partners and volunteer leaders to
booking coaches, preparing materials and delivering program packs; obtain feedback that will analysis of how well HandsOn is meeting the needs of
= N = . s . . . . Program/Research Intern - -
P14 EFFEARAT HandsOn Hong Kong Ltd. Corporate Program Intern--|+ Provide administrative support for programs including writing meeting notes,  |_ TR our partners and potential areas for improvement or growth.
preparing rundowns, drafting Impact Reports and updating outcome sheets; - s * Deliver suggestions of HandsOn Hong Kong service gaps and recommend a list
* Support on-site for programs; of potential NGOs that HandsOn should support in the coming year based on all
* Conduct research and suggest ideas for potential corporate volunteering the information collected. Grant support:
programs; * Assist with research that informs potential grants that HandsOn may apply for
* Develop and maintain the database of corporate, NGO and vendor contacts. and manage the grantor list accordingly;
« Assist with the drafting of any upcoming grants for HandsOn to apply for;
Admin:
* Develop and maintain HOHK database of NGO, volunteer and marketing
contacts
1) to organize our annual BIG event-Tianjiu; 1) To organize our annual BIG event-Tianjiu;
2) Assist to promote HHK services via social platform; 2) Assist to promote HHK services via social platform;
P15 TREE R Healthy Hong Kong Project AssistantZ H B |3) To give out a creative promotion plan for the charity sale of handmade soap and [Project Assistant™& 5 B |3) To give out a creative promotion plan for the charity sale of handmade soap and
herbal tea bag; herbal tea bag;
4) To assist the office work 4) To assist the office work
1. Network Building: assist in liaison work of volunteers, event and community 1. Network Building: assist in liaison work of volunteers, event and community
activities organizing. activities organizing.
Fieldwork Business 2. Brand Building:assist in formulating and implementing promotional plans for  |Fieldwork Business 2. Brand Building:assist in formulating and implementing promotional plans for
P16 BEESVERIZE Hong Kong Children & Youth Services |Development Secretary® [general and special education needs children so as to analyse service needs and set |Development Secretary® [general and special education needs children so as to analyse service needs and set
BB RS up strategies for business development B EeE up strategies for business development
3. Daily operation of the center: front desk service inquiry, financial information 3. Daily operation of the center: front desk service inquiry, financial information
integration integration
* To assist in community exhibition enhancing public emotional health relating to * To assist in community exhibition enhancing public emotional health relating to
- body image and eating disorders - body image and eating disorders
\ S e Hong Kong Eating Disorders Comml{mcatlon & N O Toydesi:n one gamegbooth and implement in the mentioned community Commqnlcatlon & a |® Toydesi:n one gamegbooth and implement in the mentioned community
P17 ERHE R Association Ltd. Promotion Assistant exhibition (held at D Park in late July) Promotion Assistant £ exhibition (held at D Park in late July)
HER B * To create one psychological IG post to promote mental wellness HERBE « To create one psychological IG post to promote mental wellness
* To provide administrative and logistic support * To provide administrative and logistic support
Job Description: Job Description:
- Learn to write a funding proposal under the guidance of social work colleagues. - Learn to write a funding proposal under the guidance of social work colleagues.
) Hong Kong Federation of Handicapped _ - Ass?st ?n plannin_g and pror_noting a program for a disabl_et_j yvorkforce tearr_l. _ - Ass?st in plannin_g and pror_noting a program for a disablgt_j yvorkforce tearr_l.
P18 BEEEREEHNE Youth Project Workerzt&[6$55 |- Assist in producing short videos to promote the work abilities of people with Project Workerz+&#2:2 |- Assist in producing short videos to promote the work abilities of people with
disabilities disabilities
- Assist in planning online promotion of employment services for people with - Assist in planning online promotion of employment services for people with
disabilities. disabilities.
*Coordinate the preparatory work for the soft launching and opening of Luen Wo *Responsible for planning and publicity for the soft launching and opening of
Hong Kong Lutheran Social Service Marketing and Operation Market PR and Communications L:::ls\:vl(ljl mz;lﬁng press kit
P19 AR GG - BT 5 Luen Wo Market House of Urban and  |Assistant (Culture) i35 52 »Assist and arrange events, workshops and guided tours Assistant (Culture){#zfl 5z |*Arrange media interviews, organize press conferences and handle media inquiries

WA AG A

Rural Living

= (3b)

*Assist in the implementation of different promotions and marketing campaigns
*Execute online promotion work
*Provide general clerical support

AFERAGBIEE (SE)

«Strive for media exposure opportunities for the development trend of Luen Wo
Market
*Enhance the reputation and brand image of Luen Wo Market
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Job Description: Job Description:
(1)Students will be assigned to work in three social enterprises of HKYWCA - Y (1)Students will be assigned to work in three social enterprises of HKYWCA —Y
Garden View Lounge, Y Silver Link and Y Fitness. Main duties include: Garden View Lounge, Y Silver Link and Y Fitness. Main duties include:
Hong Kong Young Women’s Christian Ope_ration and Marketing |(2)Assist iq pIann_ing and_ implementing diffc_erent markgting and _promoti_on Ope_ration and Marketing |(2)Assist ir_l pIann_ing and_ implementing diff(_arent markgting and _promoti_on
P20 EREBYUEFE Association Assistant 75 K228 (E |programs, i.e. social media, roadshow, website, promotion materials, write-up, etc. | Assistantr7 5525 K2 3 (E |programs, i.e. social media, roadshow, website, promotion materials, write-up, etc.
B (3)Assist in the daily operation of the existing social businesses, i.e. stock B (3)Assist in the daily operation of the existing social businesses, i.e. stock
management, orders and enquiry handling, etc. management, orders and enquiry handling, etc.
(4)Provide various administrative support to social business operations. (4)Provide various administrative support to social business operations.
(5)Assist in ad-hoc projects or assignments. (5)Assist in ad-hoc projects or assignments.
1. Coordinate the logistical and administrative arrangement for oral health and 1. Coordinate the logistical and administrative arrangement for oral health and
P21 Eonzes HOPE worldwide Health Promotion Officer |health promoFion initiative_zs_and comm_unity engagement during outreach; 2 _ Health Promotion Officer |health promoFion initiative_:s_and comm_unity engagement during outreach; 2 _
- (RS T Develop and implement digital marketing plans to promote oral health, building | HERE T+ Develop and implement digital marketing plans to promote oral health, building
community capacity and network in the district community capacity and network in the district
1. Support sports events, workshops and visit to various sports classes and support 1. Support sports events, workshops and visit to various sports classes and support
the record of how students have grown through sports training; the record of how students have grown through sports training;
2. Support the organisation of Community Sports Promotion Activities, e.g. 2. Support the organisation of Community Sports Promotion Activities, e.g.
i N _ Sports Programme Intern Community Carn_ival, _Sports Tasting,_HeaIth Talks etc.; _ _ Sports Programme Intern Community Carn_ival, _Sports Tasting,_HeaIth Talks etc.; _ _
P22 RENEEREEES InspiringHK Sports Foundation P Sa—— 3. Support administrative work of various sports programmes, including but not VP Sa—— 3. Support administrative work of various sports programmes, including but not
BAHETTREEE limited to data collection, data entry, perform impact measurement analysis; BAHETTREEE limited to data collection, data entry, perform impact measurement analysis;
4. Support research and new programme idea generation, non-sports learning 4. Support research and new programme idea generation, non-sports learning
experience activities and advocacy initiatives; experience activities and advocacy initiatives;
5. Perform any other duties as assigned. 5. Perform any other duties as assigned.
*To assist in correspondences of emails and telephone calls,
Fundraising and Marketing[+To assist in administrative support in internal and external affairs, *To assist in correspondences of emails and telephone calls
. — . . Intern (funding proposals, |+To assist in funding proposals, presentations, and reports, Operational Assistant’23E |+To assist in daily operations of food logistics.e.g. coordinate member volunteers
P23 HEHMESARAT J Life Foundation Ltd. research, social media)&& [+To assist in researc%ll;ng buildirl:g database, ’ JEyjpeiil *To assist in reco);d ieeping of logisticszzgresearclig and building database
B EEEEE *To promote J Life in social media via different platforms and media, *To promote J Life in social media via different platforms and media
*To assist with daily operations when needed
1. Coordinate and participate in the foundation’s fund-raising events as well as 1. Coordinate and participate in the foundation’s fund-raising events as well as
. .. |Workshops and seminars in the community, campus and other corporation. . .. |Workshops and seminars in the community, campus and other corporation.
P24 WETE8EEES Joyful (Mental Health) Foundation I}j\/lﬂaér;etmg TraineefT§HET 2. Create and publish social media content. g/lﬂa;_rcketmg Trainee{ 55T 2. Create and publish social media content.
= 3. Plan and implement community promotional activities = 3. Plan and implement community promotional activities
4.Other office clerical work 4.Other office clerical work
-Manage and maintain social media platforms including LinkedIn, Facebook, -Manage and maintain social media platforms including LinkedIn, Facebook,
Instagram to build company awareness. Instagram to build company awareness.
P25 P EES Make-A-Wish Hong Kong Marketing Intern.- -Assist_in implementation of marketing initiatives, including events, media and Marketing Intern.-- -Assist_in implementation of marketing initiatives, including events, media and
promotions promotions
-Copywriting for marketing materials, including publications -Copywriting for marketing materials, including publications
-Prepare marketing materials, market researches and ad hoc tasks -Prepare marketing materials, market researches and ad hoc tasks
1. Videos production for the charity eye services. Aim to promote the charity
medical services to the poor and sickness, share the medical sponsorship
programme to the underprivilege. The videos production will include story board
drzilf_tmg, plann_lng aII_ t_he details such as on-site shooting, patient interview, video 1. Support the implementation of online health promotion activities, eg. PCHK
editing and script writing. :
L . o . . website, Facebook
- . 2. Explore the further growth of eye services in community such as organization |Marketing Executive - . .
P26 HEBEENE Project Concern Hong Kong Assistant Project branding development, services promotion and etc. (Customer Relationship 2. Prepare and Qe5|_gn health promation materlals, eg. leaflet, poster,_banner
Executive-- . . 3. Assist in reviewing the teaching materials for Dental Surgery Assistant course
3. Design and make a game booth for promoting eye health message and attract ~ [Management)-- S - . -
L . . L 4. Administrative support related to the service quality and ad hoc projects
people to participate in the eye health promotion activity. 5. Analyze and summarize the statistic data of the sponsorship programmes
4. Support the implementation of different health promotion activities such as eye '
and oral health talks.
5. Administrative support for various funding reports, statistical reports of eye and
Chinese medicine clinics.
1. Oversee project work-plan performance, participating in project planning, 1. Oversee project work-plan performance, participating in project planning,
P27 Dosme R Saint Barabas' Society & Home Project Officer i H E4F budgeting, implementation, monitoring, reporting and program development. Project Officer Tz H :4F budgeting, implementation, monitoring, reporting and program development.

2. Plan, implement and evaluate fundraising events and revise action Plan.
3. Support on events, social media and general clerical duties

2. Plan, implement and evaluate fundraising events and revise action Plan.
3. Support on events, social media and general clerical duties
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ZE| X IETT 5 =KE pi = i Nt .
- Executive Assistant 1{7EL I-:aic:fokﬁiﬁmﬁ SIEREE  BREEFEENR (AREH) e n Executive Assistant 277 | i}%ﬁ?%ﬁ%;‘(%l{’ﬁﬂﬁﬁ% . i%. PRI IS 2 i A )
P28 BEENGREE Save The Children Hong Kong ~ - - BB KEIE N EFAIER DR/ -
B 1 - DRSAEZIANBIE B 2 S EEEE RS ( SIS - 1T - BRI
- IBESREBEMNPABN X EMEE X - BRABMIINBN S = - REBIEREE ( & ABAATIER )
1. Build up relationships and promote cooperation between business sectors.
1. Conduct professional marketing analysis, data collection and interpretation. Establish a network and have a chance for cooperation.
2. Streamline and optimize the membership and service management system. 2. Establish a bridge for the organization and different sectors by utilizing social
P29 s E Silence Marketing Innovatoriits |3. Expl_ore various plan for public promotion of agency services, including event |Social Impact Initiatortt & [platforms (inc!uding Facebook ar_1d Instagrgm). _ _ _
BIERREHE R promotion (eg posters, leaflet) Wam BB 3. Explore various plans for public promotion of agency services, including event
4. Maximum the social image and goodwill of agency by utilizing social platforms promotion (eg posters, leaflet).
(including Facebook and Instagram). 4. Broaden the market to find more job opportunities for members, and embrace
social inclusion.
. - — Public Relation and S - . - - - - - - . . . - - -
T Society for the Aid and Rehabilitation - . assist in implementation of promotional activities and ise social media and digital |Digital Design Assistant [design of digital content, curation and production of content for Facebook,
P30 EEHEE Promotion Assistant/\ g . . . . . S Lo
of Drug Abusers e means for promotion, assist in organisation of promotional activities s ErEE Instagram and Youtube
- Assist in the operation and development of social enterprise services (Elderly - Assist in the operation and development of social enterprise services (Elderly
Co-op Shop, Speech & Swallowing Therapy Centre; Co-op Shop, Speech & Swallowing Therapy Centre;
- Prepare service operation reports; - Prepare service operation reports;
P31 5 I & RS AR South Kwai Chung Social Service Proj_ect Development - Ass_ist i_n the pro_motion apd implementati_on (_)f orfganiza_tion’s act_ivities;_ PrOJ:ect Development - Ass_ist i_n the pro_motion a¥1d implementati_on (_)f orfganiza_tion’s act_ivities;_
- Cheers TraineeTH HEEE 4= |- Maintain the daily operation of the organization, including drop-in services, TraineelE HEEE 4= |- Maintain the daily operation of the organization, including drop-in services,
administrative and clerical works, support services of other units; administrative and clerical works, support services of other units;
- Assist in develop innovative services and support intelligent management system - Assist in develop innovative services and support intelligent management system
settings settings
1) Coordinate and plan the local publicity work to promote the service image of 1) Coordinate and plan the local publicity work to promote the service image of
the centre, and mainly provide service support for low-income families and the the centre, and mainly provide service support for low-income families and the
. Service Development solltar)_/ elderly; . . Service Development solltar)_/ elderly; . .
s - The Hong Kong Chinese Church of . . 2) Assist the member connection and service management of the centres; ! 2) Assist the member connection and service management of the centres;
P33 BEEEANEES ) Officer (Family)g 832 . N o . ~ |Officer (Elderly)iR 7555 = . L o . ]
Christ () 3) Organizing and coordinating programs and activities for designated purpose; e (B%) 3) Organizing and coordinating programs and activities for designated purpose;
4) Support the use of social media promotion services, including web pages, < 4) Support the use of social media promotion services, including web pages,
Facebook, Whatsapp etc; Facebook, Whatsapp etc;
5) Other work: paperwork, finance, resources and site management, etc. 5) Other work: paperwork, finance, resources and site management, etc.
A - o e The Hong Kong Committee for Commgncatlons & 1 »x |Develop social media content, Digital content creation eg. Design photos and Commgncatlons & 1« |Develop social media content, Digital content creation eg. Design photos and
P34 BEEREESREEET Marketing Intern{sizfl 52 & ) 2 . . Marketing Internf&:f, & & ; 2 . .
UNICEF SR create videos, Develop marketing ideas, Assist on research and admin works SHErEA create videos, Develop marketing ideas, Assist on research and admin works
il i « Create and update online marketing collaterals for fundraising campaign (e.g.
website, social media feeds, eDM, newsletter etc.)
* Assist in production of promotional materials (e.g. printed flyers, brochure, event
. Internship souvenirs)
P35 EHEEe EEENEARAD -FI;Zf\a';(i)lri\titﬁ?]rjglvsa;cll—?%;o(r:onvenience Marketing Assistant Assist marketing team with social media and event promotion, including the (Communication & * Produce and edit promotional videos

Store Ltd.

Internship 75 HhH &

production of promotional materials

Resource Development) &

B4 (HEARERHERE)

* Assist the team to develop and implement HKSR's signature event — Barrier
Busters 2023

* Engage and retain current donors/volunteer/corporate partnership

* Explore ideas and channels for online and offline fundraising programs

* Coordination & implementation of CRM Program
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- 1. Assist in organising and implementing volunteer activities, other public-
relations and fundraising events;
2. Prepare and draft viarlous communications materials, i.e. press release, Assistant Project Officer  [1. Plan, prepare and assist the operation of career planning and development
newsletter, speech etc; (Hang Seng Youth Career |[programme (including entrepreneurship training & employment preparation) to the
NN The Society of Rehabilitation and Brand & Communications [3. Handle different type of promotional materials, i.e. video, poster, booklet, g >eng N prog g P P g ploy prep
P36 BESEg - . N N L Planning Scheme) Bfj¥=t [targeted youth.
Crime Prevention, Hong Kong Officer/mhf &z EEHF{F  |souvenir etc; & e e . . . . .
. . . . . EE(F(EAEFERIBEEE |2. Plan and conduct service promotion via multi-media
4. Manage marketing channels incl. website, Facebook or other digital marketing S . L
) ZETHE) 3. Assist administrative work and data management.
platforms by regular content updates;
5. Cultivate and maintain good network with various stakeholders;
6. Support agministrative duti%s of Ithe deoa][tment. — ]
b C_reat!e an suppor_t contgnt eve opmgnt Or WOrKshops, presen_t atl_ons, . 1) Create and support content development for workshops, presentations,
publications, short video clips and toolkits around advocating social inclusion and L . . . . L .
. . . o ] publications, short video clips and toolkits around advocating social inclusion and
increasing the understanding of ethnic minorities in Hong Kong; : - - o ]
. -, . : - increasing the understanding of ethnic minorities in Hong Kong;
2) Come up with content for digital marketing and post on social and traditional . . - : .
. . . L L . . 2) Come up with content for digital marketing and post on social and traditional
Trainee, Project and media to advocate for social inclusion in Hong Kong and promote programmes Trainee, Project and media to advocate for social inclusion in Hona Kong and promote prodrammes
P37 IWEZETE The Zubin Foundation AdvocacyihHg2Es (15 [which improves the lives of ethnic minorities; AdvocacyBhIHEpE (I8 I ) U g gandp prog
- . L .. . . - which improves the lives of ethnic minorities;
HEEHE) 3) Support in logistics and coordination of both in-person and virtual events (talks, | H 52 & {# ) . L . . .
- L - . - - 3) Support in logistics and coordination of virtual events (talks, seminars,
seminars, workshops) about social inclusion and capacity building for ethnic L . . . Lo
Lo workshops) about social inclusion and capacity building for ethnic minorities;
minorities; 4) Engage with members in Hong Kong's ethnic minorities, to understand the
4) Engage with members in Hong Kong's ethnic minorities, to understand the 9ag . g g '
. needs of the community
needs of the community
Assist in building TREATS' brand and enhance its exposure and public Assist in building TREATS' brand and enhance its exposure and public
. . awareness; . . awareness;
Community Service Assist in managing social media; Community Service Assist in managing social media;
P38 E3inol TREATS Assistant (Internship)t:& [ 0., ging socia S Assistant (Internship) {1 & o ging socia S
MR Bl Assist in developing online campaign; HR Bl Assist in developing online campaign;
7 Assist in coordinating activities; 7 Assist in coordinating activities;
Assist in building and managing data bases Assist in building and managing data bases
A) Support the team to plan and execute projects related to cross-cultural youth
development from start to completion involving deadlines, milestones, and
processes 1) Support the daily operation of micro-volunteering and other funding projects
B) Support the operation of International workcamp placement by developing Community Impact 2) Assist the team in building and maintaining a close and supportive community
P39 s VolTra Hona Kon Cross-cultural Project preparation materials, pre-camp briefing session and volunteer support. Assistant?iﬁﬁgiiﬁ IEE of change-seekers and change-makers to cultivate impactful actions
> g g Assistant5 <2 {EIE H B |C) Assist the team to build and maintain a close and supportive community of hEE R =7 |3) Assist the team to execute various community programme and ensure the
change-seekers and organizations to cultivate impactful actions programme is on track and achieve its objectives
D) Assist the team to execute various funding programme and ensure the 4)Work on other ad hoc projects as assigned
programme is on track and achieve its objectives
E) Assist the team to work on other ad hoc projects as assianed _ _ _ _ _ _ _ _ _ _
1. Design and implement Centre promotion items, including interview with service 1. Design and implement Centre promotion items, including interview with service
users, produce videos and online publicity etc. users, produce videos and online publicity etc.
2. Assist the Community eHealth Care Project for the elderly, they may concern 2. Assist the Community eHealth Care Project for the elderly, they may concern
and understand to maintain personal health. and understand to maintain personal health.
P40 B AR RREEEE T8 Yan Qi Tong Tin Ka Ping Causeway [Placement Programme 3. Promote the application of information technology; serve elderly to use social |Placement Programme 3. Promote the application of information technology; serve elderly to use social
- mIS e Bay Elderly Centre Workergg 8 T/E & tools, instant messaging software and video conferencing etc. Workergg 8 T/E& tools, instant messaging software and video conferencing etc.
4. Participate the volunteer development, promote a positive mindset and reduce 4. Participate the volunteer development, promote a positive mindset and reduce
pressure in life, join services with the elderly. pressure in life, join services with the elderly.
5. Support the Centre operation, including activity participation, general 5. Support the Centre operation, including activity participation, general
administrative work etc. administrative work etc.
Centre for Community Cultural Proiect co-ordinatin Assistance in handling a full spectrum of office administrative support to the Assistance in handling a full spectrum of project coordinating support to all
P41 HESA SR L ) 9 organization; Assistance in providing a full spectrum of administration services to |Project Coordinating intern|project officers in the organization; Assistance in providing a full spectrum of

Development Limited

intern

the organization including support on different ongoing projects.

promoting support to the organization on different ongoing projects.

* The Organizer reserves all the rights of any changes and interpretations of the list. £ BEI{REF AR BEEILZE Z#EF -




